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Printing An Unofficial Transcript 
1.  At the montgomerycollege.edu homepage, click the Access MyMC icon located in top right 

corner. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Using your 
credentials, log 
into MyMC. 
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3. Under My Classes, click on Request Transcript option.  (Note: Don’t feel alarmed if you do not 
see as many options on your screen.  As a student, you should see the ‘My Classes’ option). Click 
‘Request Transcript’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. You will be brought to the Request MC Transcript or Enrollment Verification page.  Click on the 
‘View Free Unofficial Transcript option.  (4th option from top). 
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5. At the ‘Display Transcript – Select Level and Type’ screen, you must choose your transcript level 
and type.   

a. Transcript Level 
i. All Levels – Credit and Non Credit classes 

ii. Credit – Only credit classes  
iii. Non Credit – Only Non Credit classes 

b. Transcript Type 
i. Official 

ii. Web Transcript 
(Note: Due to Covid 19 you can only choose Web Transcript for noncredit classes).     
 

6. Sample of Outputs below based on Transcript Level chosen: 
a. All Levels and Web Transcript 

 

  

Credit Classes 

Credit and 
Non Credit 
Classes 
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b. Credit and Web Transcript 

 
 
 

 
c. Non Credit and Web Transcript  




