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__________________________________________________________________________________________
        , a student with a disability has enrolled in your class for the Summer 2002 semester.  We are providing you with the following information to help you in working with this student.

Description of Disability:

1._____is currently enrolled in the College Access Program, (formerly the Learning Center Program) at Montgomery College, Rockville.  This student has been found eligible for the College Access Program based on a documented learning disability along with the potential to be successful at the college level.  This student is staffed by the CAP team on a regular basis.

 2._____ has successfully completed the College Access Program (formerly the Learning Center Program) at Montgomery College, Rockville.  This student was found eligible for the College Access Program based on a documented learning disability along with the potential to be successful at the college level.

3._____ has been documented by MCPS as having a history of learning disabilities.  The documentation indicated that this student has the potential to succeed at the college level.  The following are reasonable accommodation(s) based on the documentation.

4._____ was diagnosed with l.  a learning disability 2.  A learning disability with Attention Deficit Disorder 3.  Attention Deficit Disorder.  The testing indicates that this student has the potential to succeed at the college level.  

The following accommodation(s) are appropriate based on the documentation.

5._____ a preliminary screening suggests the presence of a learning disability.  The following accommodation(s) are appropriate based on the test results.

Requested Accommodations:

This student would benefit greatly from the services of a notetaker.  A notetaker is another person enrolled in the course who will voluntarily take notes. The student will provide special carbon‑treated notetaker paper that is available from the DSS office.  The student may ask your assistance in finding a classmate who would volunteer to provide a copy of lecture notes.  If available, a copy of your lecture notes or an outline of the lecture before class would also be helpful.

This student will need double time for completing examinations.  Double time is the maximum extension unless prior approval is given by the DSS counselor.  Please call DSS at x5058 if you have questions regarding the extension of time.  This accommodation will be provided in the Assessment Center (CC14).  The student needs to notify the instructor at least two days in advance of a test/exam or there may not be enough time to arrange for the accommodation.
This student may require specialized equipment including the use of a computer to complete examinations. This service will be provided in 1. the Assessment Center (CC14).  2. the Learning Center (CB116).  3. the Assessment Center (CC14) and/or the Learning Center (CB116).

Poor spelling skills, a manifestation of the student’s learning disability, may negatively affect this student’s writing.  Mastery of information, rather than ability to spell correctly, should be considered when grading.  This student should be encouraged to use a Franklin Speller, dictionary, and/or a computer software program with spell checking capabilities. 

Please allow this student to use a tape recorder during your class to record lectures and assignments.

Please allow this student to write answers directly on the test instead of a scantron sheet.

Because of severe reading problems, this student may be using recorded textbooks.

Please allow this student to use a calculator when conceptual understanding is being tested rather than computational skill.

Please allow this student to use a card with formulas when computational skills are being tested and not memorization of the formulas.

This student may not be able to sit or participate during the entire class time.  Standing or taking a break should be done in such a way that the class is not disrupted.  Please discuss this with the student.

English:

For in‑class/impromptu writing and practicing and taking the English Competency and/or Exit Exam, accommodations include double time, the use of a word processor with spell check and/or a Franklin Speller and dictionary. 1. The student will make necessary arrangements with the Learning Center and/or Assessment Center (CC14).  2. The student will make necessary arrangements with the Learning Center (CAB116).  3. The student will make necessary arrangements with the Assessment Center (CC14).

This student is using a computer and/or assistive technology to accomplish assignments.  Extra time may be an appropriate accommodation.

Poor spelling skills, a manifestation of the student’s learning disability, may negatively affect writing assignments.  This student should be encouraged to user a Franklin Speller, dictionary, and/or computer software program with spell checking capabilities.

This student’s disability impacts the ability to effectively organize information.  Additional time may be necessary for extended writings and research projects.

Due to a learning disability, this student exhibits such problems as poor letter formation, letter reversals, omission, substitutions and transposition.  Encouraging/allowing this student to revise and edit assignments will assist this individual to demonstrate course mastery.

If this student is to demonstrate proficiency, modification of some time requirements may be an appropriate step.  Clear expectations would be helpful, and class standards should be upheld.

All students must adhere to the Montgomery College Code of Conduct.  A copy is available at http://www.mc.cc.md.us/Departments/stdactrv/code.html and in the Student Handbook.

If you have any questions related to the student's academic performance, please feel free to call, Joan Gough on x5054, Sue Hassan on x5087, Janet Merrick on x5061, or Rose Sachs on x5077.
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