And what you do…

It is our policy to ask fellow classmates to serve as notetakers.  They are chosen by student request, by observing classmates to see who appears to be taking excellent notes, referral by an interpreter or other service worker, or by an announcement by the instructor.

Introduce yourself to the student, and arrange for a back-up notetaker if you are unable to be in class.  Let the Notetaker Coordinator know if that back-up has ever been used.  

Some students prefer not to know who their notetakers are.  If so, you will leave a copy of the notes with our office; put them on the bulletin board in the space reserved for them, with the student’s name clearly on the front.  Other arrangements may be worked out on an individual basis.  

Arrange the details of copying and giving the notes with the student.  Usually, the DSS office is open and the copier is available for your use.  Other departments are willing to let you use their copier if you ask first; we can verify your request.  Copying immediately after class is the best method, but if you cannot, copy as soon as possible and leave on the DSS bulletin board with the student’s name on them.  Or make other arrangements with the student for what is most convenient.

If the student misses class more than twice, he or she will need to ask you for the notes; however, you are not obligated to provide them.  We request that you notify the DSS office and Notetaker Coordinator if the student has missed class more than twice.  Students need to be accountable for their education the same as you.  No one may assume that s/he doesn’t have to go to class because s/he will get the notes anyway.

Your most important responsibility is to be in class, on time, taking clear, concise, complete class notes that are easily read and understood.  Remember that your student depends on you!

…that counts!

