l‘! Montgomery College

Workforce Development & Continuing Education

Road Map to Federal Government Employment:
Navigating the Maze

The current declines in private sector hiring have stimulated interest in federal government employ-
ment. With 200,000 plus mission critical jobs, internships, and fellowships to fill, employment opportuni-
ties are numerous but also competitive. The chances of competing successfully increase if applicants
understand the complex rules and requirements of the unique federal hiring process. Accordingly, this
workshop intends to navigate participants through the hiring maze and provide critical information to
complete each step accurately. After searching for vacancy announcements appropriate for their
gualifications, participants will learn how to prepare quality, targeted federal resumes supported by
clear knowledge, skills, and abilities (KSA) statements that showcase accomplishments. Application
evaluation and agency follow up procedures are also addressed. Those with no prior federal civil service
experience and others seeking competitive civil service positions will benefit from this workshop.

Workbook Included.
Choose session | or 11 to attend.

Course: CRP086 7 Hours (3 sessions)
Cost: $60.00 + $35.00=%$95; Non-MD Residents add $50.00

l. CRN#: 26167 Dates: Tuesday, Wednesday, Thursday, October 13-15, 2009

Time: 6:30pm-9:00pm

1. CRN# 26168 Dates: Tuesday, Wednesday, Thursday, November 17-19, 2009
Time: 6:30pm-9:00pm

Location: Eastern Montgomery County Regional Services Center
3300 Briggs Chaney Road, Silver Spring, MD 20904
Phone: 240-777-8400

For Registration Information, please contact
Harriet Lebowitz at
(240) 567-2595
Or email
Harriet.Lebowitz@montgomerycollege.edu



mailto:Harriet.Lebowitz@montgomerycollege.edu

MONTGOMERY COLLEGE - REGISTRATION FORM
. 4 WORKFORCE DEVELOPMENT & CONTINUING EDUCATION
www.montgomerycollege.edu/wdce

. All information is required. Incomplete forms will be returned to the student unprocessed.
Please Print | ror registration assistance and information on course content call 240-567-5188.

C|ear|y FAX completed registration form with credit card information to 240-567-7860, 240-567-1877, or 240-567-4225.
Mail completed registration form with payment to 51 Mannakee Street, CC 220, Rockville, MD 20850

[ ] [ | . Female
College ID Number: || Birthdate -DD- jD || SexD
setotumeer 2] | ] ][] | Elve
(This is your Student ID Number. If you have taken courses at MC previously, you should have Month Day Year
one. If not, the College will assign your MC Identification Number for you.)
OO0 0000 OO0 OO0 OO0
Cast “First iddle
aaross || L] LI L OEET ] L
“House # and Street Name (Do NOT use P.O. Box ?you will be ch%ed Non-Md. resident fee.) Apt. # o
[ [ OO0 00 OAOC o0
State Zip
romernone | ] [ LI - INREREEN
Work Phone ] || D ] E-Mail
— — — — {Provide e-mail address only if you wish o receive notificarion of furure offerings.)

Is this a new address?[] Yes [ No Have you attended MC before? [ Yes [ No
Is your employer paying for your course(s)? O Yes [ No If yes, employer name:

Military: If the military iz paying Social Security #, non-military students. If
for your course(s}, you must sub- DD you intend to claim your tuition and fee costs on DDD - DD - D D
mit the last 4 digits of your SSH. your income tax, you must submit your full SSN.

ETHNICITY: Choose one. (Disclosurs not mandatory by Montgomery Collegs, but is required by the U.S. Depariment of Education.)

O Not Hispanic or Latine O Hispanic or Latine [ MNone

RACE: Choose all that apply, you may choose more than one. (Disclosure not mandatory by Monigomery College, but is reguired by the .S, Depariment of Education.)

O american Indian or Alaskan Mative [ Asian  [J8lack or African American [0 Mative Hawaiian and other Pacific Islander ] White

STUDENTS WITH DISABILITIES

If you need support services due to a disability, call Workforce Development & Continuing Education at 240-567-1819 (TTy 240-567-7921) at least three weeks before class begins.

O U.S. Citizen O Permanent Resident {Green Card/Working Card) O Other Immigration Status {Citizen status used for fuition-sefiing purposes only.)
International Students: Are you planning o request an 1-20 from Montgomery College? Jves OMo (If yes, you must see the International Student Coordinator,
Rockville Campus, Student Services, Room 115.)

CHECK ALL THAT APPLY:

O | have been a Maryland resident [as defined in the Montgomery Collegs Catalog] for at least three months.
O | consider Maryland to be my permanent place of abode, whene my possessions are maintained and where | intend to remain indefinitely.
O | am B0 years of age or older. (Applicable fo designated tuition waiver courses for Maryland residents only. )
O | am a Maryland Mational Guard member enlizted for at least a 24 maonth period and submiting proof of such from the adjutant generals office.
(90 percent tition waiver applicalle to designated tuition waiver courses.)
CRN# Course # Course Title Begin Date | Tuition Course Fee | _Mon-Md. Course
Resid. Fee Total
B
)
$
COoD Total Due |5
S Please indicate payment by:
Students registering for a course or program at least one week Check pbvly to M yt Coll .
pricr to the starting date will receive a mailed registration ___Check (payable to Montgomery College)
acknowledgement along with a parking pemit. MasterCard VISA Expiration f‘
. . . . . L - - Dat Card:
| certify that the information on this registration is corract and American Express Discover ate on Lar |'(_|_Im ™o I_Lj'ly v
complete. | am aware of and will adhere to College policies as 3 - - .
f . or 4 digit Secunity code on back of card: | | | | |
published in the Student Handbook. 9 ty
Credit Card Information:
! i NameonCardIIIIIIIIIIIIIIIII
Student Signature Required Date
Impertant Motce: I understand that nen-atendance and'or failure to file all registration changas Card Number I I I I I I I I I I I I I I I I I I I I
in writing with the Admissions and Records Office does not relisve me of responsibility for I I I I I I I I I I I I I I I I I
taitien aed fee charges incurred. I agres wo abide by the polictes and procedures of the College, Your Name
including without limitation, mdent Code of Conduct. T hold the Callzge harmless for any (If different from name on card)
arrors T have made that may affect a request for a subsequent refund or academic appaal. CardholderSignature Required

8/11/09 Montgomery College is an Equal Opportunity Affirmative Action Title X institution.



