Prof. Eileen Cotter  EL 102 #20952 M/W/F 9:55-11:20  M/W HU126 F HU325  Fall 2011
      411 MT    Office Hours:  T/W/R 8:45-9:45am    (240) 567-7332        eileen.cotter@montgomerycollege.edu

 

Textbooks:   
College Writing 2 by Eileen Cotter


Top Twenty: Great Grammar for Great Writing 2nd edition by Folse et al
Course Materials: 
Pocket folder or binder 
English/English Dictionary (Longman Advanced is recommended)
Flash drive
Lab:  Each student in EL 102 is required by the department to participate in the Lab, located in the basement of Macklin Tower.  We will go to the Lab as a group for the first visit. After we become familiar with the materials and procedures, students must complete lab assignments on their own. Usage of the lab will be counted in your final grade.  While 10 hours of labtime is required during the semester, more frequent use of the lab is strongly encouraged.
         Students will also be expected to utilize the World Wide Web. If you do not have access to the web on your own computer, you may use the Montgomery College computers located in the library or in the labs on the 3rd floor of Humanities.
          In addition, we will be meeting weekly in a networked classroom. Students will frequently be expected to have already prepared the paragraphs to be shared in these sessions and to bring the completed paragraphs to the class in an electronic version.
       
Quizzes and Tests: I give frequent quizzes in class so that each student will know if they have mastered the grammar points covered each week. At the end of the semester, the lowest quiz grade will be dropped.
     There will be 4 grammar exams during the semester and a grammar final at the end of the semester. My exams will reflect the format of the final so that each student should feel comfortable with the format of the departmental final by the time it takes place.
      There will be eight graded paragraphs during the semester.   Four of the paragraphs will be done outside of class.  The others will be done in class.  Paragraph grading is based on format, content, organization, grammar, mechanics and vocabulary.  Specific rubrics will be presented for each graded paragraph and the departmental rubric will be reviewed at the time of the first paragraph. There will be a departmental writing final at the end of the semester.
      The student must pass both parts of the departmental final to pass the course.
    
National Portrait Gallery Assignment:    Montgomery College has a special relationship with the Smithsonian Institution. In support of this relationship, our class will be writing one of the graded paragraphs based on portraits in the National Portrait Gallery in Washington, D.C.  The class will go to the gallery as a group on Saturday Oct. 8. If this date is not practical for you, you can go to the gallery on your own and complete the questionnaire by Oct. 19. All students will be required to submit a paragraph from the NPG assignment by Oct. 19.  We will also be using the Internet to guide some of the prewriting analysis of the portraits.  This should be a very interesting activity!
Timeliness:  Homework will be checked on the date it is due.  Late work will be accepted but not be given full credit.      
                      

If you miss an exam for a legitimate reason, you may make it up in the Assessment Center if you make arrangements with me before the next class.  Missed quizzes cannot be made up.
       
          
           Students are expected to attend all classes and be on time. If you arrive at the classroom after class has begun, please wait outside the door until a break in instruction occurs. Then please sit in the row of chairs nearest the door. 
            
Absences, late arrivals or early departures will be noted. A student may be dropped if he/she misses more than 5 hours of class time. If you are in danger of being dropped, please contact me so that we can discuss the best option for you.


I post many materials on the course homepage on MyMC. If you are absent, you can usually locate materials for homework assignments there.
Folder:      You must keep a folder containing your work for this class.  At the end of the semester, as required by the department, this folder will be collected, checked and kept in my office for a semester. 
 

 
Grades:      Credit for homework will be given for completion of assignment, not on the accuracy of the work.  (Though that would be nice!) Similarly, lab assignments will be given credit based on participation, not on accuracy.  Credit will be given based on a student’s active participation in the classroom.
       
      All quizzes and exams will be graded and returned promptly to the students.
       
      Grading Policy:               Quizzes                     10%
                                                Exams                       35%
                                                Paragraphs
                                                    In Class                 30%
                                         
        Home                     15%
                                                Class Participation      5%
                                                Homework/Lab            5%
                                                                                 100%
Audit Policy: If a student chooses to audit the class, he/she is still responsible for completing all assignments and participating in class. If you have mistakenly signed up as an Audit, you must switch your status immediately.
     
My Philosophy on College:  Only a portion of the work necessary to succeed in college takes place within class time.  As a college student, you must expect to spend several hours a week doing course work outside of the class hours.  In this class, you will have homework which must be done prior to the next class session. However, you are expected to be doing work on your own initiative, particularly practicing in areas of weakness.  Take advantage of the resources this college makes available to you.
            In addition, you should be reading and writing every day.   You will never achieve an academic  level of literacy if you do not immerse yourself in academic literacy. That means reading and writing.
            This is a college class; as such, I do not give grades; students earn them. You must be willing to devote time and effort outside of the class in order to not only pass this class, but to truly become ready for college credit classes. If you start to fall behind, you will find it difficult to catch up.  
            All this having been said, I am more than willing to meet with students individually during my office hours or at other times. Please feel free to come to me if you do not understand something or if you feel I need to review something.
 

Communication:        Keep in touch! I answer emails almost every day. I am in my office for many hours beyond my office hours. Visit or phone me.  Be sure you know how to check our class site at MyMC, where I post files and useful websites.  In emergencies, I will try to post a notice there.  


I am very pleased that Montgomery College has student email. I hope that you will use it to communicate with me. When you send me an email, please put “EL102” in the subject line so that I can distinguish your emails from the numerous, less important ones that I receive daily and respond to you quickly.  Also, assignments must be submitted to me in hard copy rather than by email, except in emergencies. 
Special Needs:         If you have a disability which will require accommodations, please see me after class or during my office hours.  We will work out whatever accommodations are necessary.  If you have not yet contacted the Disability Support Services office (CAB), please do so to obtain a letter authorizing accommodations.
 

      Students with motoric disabilities depend on the elevators to get to class.  Please use the stairs if you are able to do so.
 

Behavior:       Montgomery College seeks to provide an environment where all students can learn.  As the instructor, I will strive to provide materials, guidance, and support for each and all of my students.  As an adult student, you must work to develop your own skills and commit to completing all assignments.
As the instructor I set the standards of behavior that are acceptable in the classroom.  No student has the right to interfere with the instruction or to disrupt the learning of other students.  If a student behaves disruptively after I have explained the unacceptability of such conduct and the consequences that will result, the student will be asked to leave the room for the remainder of the class time.    I will meet with the student to resolve the issue before the next class meeting.  If the issue cannot be resolved, it will be referred to the Dean of Student Development.
Behaviors which are not acceptable include, but are not limited to,:
talking during the instructor’s presentation,
refusal to complete classroom assignments,
sleeping in class,
foul or offensive language.
*****Turn all cell phones OFF before you enter the classroom. ******
 

Bad Weather:       Occasionally it becomes necessary to delay the opening of school, send students home early or close the College entirely because of bad weather.  Area radio and TV stations broadcast information about school closings or delayed openings beginning around 6 am.  If the College plans to close early, radio and TV stations will broadcast that message. The stations will not broadcast, “Open as scheduled”.  Please listen to the radio, do not call the College. The college will also post any emergency notices on the college website: http://www.montgomerycollege.edu/.  N.B. The college does NOT follow Montgomery County Public Schools’ opening/closing schedules.
 


If the college opens at 10am, we will begin class at 10 am. If the college opens at 11am, our class will not be held that day.


If you are legitimately fearful of road conditions, please do not risk life and limb to attend class.  HOWEVER, if I can get to class safely, it will take some evidence that you could not have done so in safety.
