MONTGOMERY COLLEGE

Takoma Park Campus

Department of English, Reading, Foreign Languages, Philosophy, 

&

The American English Language Program

EN 101/101A - Techniques of Reading and Writing
EN 101A:  Techniques of Reading and Writing

Fall 2004: MW 1:00 p.m. – 3:05 p.m. (22548)

I. 
Instructor Information
	Professor:  Dr. Qingmin Zhou
	Office:  ISP 201A (Information Science)

	Office Phone:  (301) 650 – 1606
	Office Hours: MW 12:00-1:00 p.m.

	E-mail:  qingmin.zhou@montgomerycollege.edu
	                      T     12:20-1:20 p.m.

	Webpage: http://www.montgomerycollege.edu/~qzhou
	Classroom:  PF 106 (Pavilion of Fine Arts)


II.
General Course Information

EN 101 emphasizes the processes of critical thinking, reading, and writing.  Students move from writing about personal experiences to writing for an outside, academic audience.  Students write for different audiences and purposes using a variety of rhetorical strategies.  Students will write in response to outside readings and will be introduced to appropriate documentation procedures.  EN 101A teaches students the same skills as EN 101 but provides additional time for grammar and skills review.

All sections of EN101 and EN101A will participate in the portfolio pilot.  To pass the course, students are required to submit a final portfolio that meets departmental requirements.  Instructors will provide further information. The portfolio is separate from and in addition to the English Composition Folder required for this course.

III.  
Specific Outcomes
In order to pass EN 101/A, students must gain competence in the following areas:

Writing Process:

· demonstrate the on-going writing process (pre-writing, outlining, drafting, revising, and editing)

· generate an idea that allows an essay and each of its paragraphs to be unified 

· use thesis/idea, either clearly stated or implied, as the organizing principle for writing essays

· develop logical and coherent organizational patterns and paragraph structures

· use rhetorical strategies, based on audience and purpose, to develop essays

· develop a unified essay using personal observations, critical thought, and outside readings

· assess own writing progress and recognize areas for improvement

· incorporate appropriate feedback from peers and instructors when revising essays and  provide effective peer feedback 

· write essays that demonstrate an awareness of proper grammar and have few errors in mechanics

· use computers to draft, write, edit and research papers 

· write a minimum of 4 essays of three pages or more

· select and prepare appropriate writing assignments to be included in final portfolios

Critical Thinking, Reading, and Writing:

· summarize and analyze readings

· articulate and support a position in response to readings

· develop own ideas in relation to words and ideas of others

Integrating outside words and ideas:

· incorporate words and ideas of others 

· integrate information into your essays by quoting, paraphrasing and summarizing 

· demonstrate appropriate documentation procedures

· recognize and avoid plagiarism

IV.
Texts and Supplies

1.  Kennedy, X.J., Dorothy M. Kennedy, and Jane E. Aaron, eds. The Bedford Reader,  8th ed.

2.  Jane E. Aaron, The Little Brown Compact Handbook, Montgomery College edition. 

3. Two white Montgomery College composition folders (available at the bookstore).

4.  A thin spiral notebook (10½ in. x 8 in., approximately 70 – 100 sheets) for journal.
V.
Grading
A.

Essays








     
 40%

Quizzes, Journal, and Participation





 10%

Writing Portfolio








 10%
(You cannot pass the course without turning in an acceptable portfolio)

Midterm Exam 








 10%

Final Exam 








 20%

B.
Course Grade

1.  Essays (Collected in Montgomery College Folder):  (40%).  You are required to turn-in five formal essays (including the final exam essay) during the course of the semester.  These essays (except the final) must be word-processed and follow the correct guidelines for length and format (to be distributed).  Essays should be properly printed and formatted before class.  In order to pass this course, you must turn in all of the essays.

· Specific guidelines for each essay will be given as the time approaches.  **All late papers will lose one letter grade for each class that they are late.  **There will also be no opportunity to improve your grade on a late paper through revisions.  **Late or incomplete drafts on assignments will hurt your final paper grade as well (by as much as one letter grade).  If you anticipate needing to turn in an assignment late, you must make arrangements with me beforehand (at least two days in advance of paper) to get an extension.

· Essays must receive a grade of C or better to be considered acceptable.  If your essay does not meet the standards for a C (to be distributed), you will receive a grade of “U” for unacceptable.  All “U” essays must be revised.  You will have at least one opportunity to revise an essay to make it acceptable.  These revisions must be handed in within two weeks of the date the graded essay was returned to you.  The highest grade that a revised U essay can receive is a C.

· You must keep all your graded essays and response papers (see below) in a white Montgomery College composition folder.  Each time you hand in an essay, you should hand in this folder with the current essay on top.  Include all rough drafts and revisions of the essay in your folder.  The folder will contain the graded versions of all prior essays.  This folder must be kept throughout the entire semester and must be submitted in a complete form by the last day of class, in order for you to pass the course.  **You cannot pass the course without turning in a complete folder.

2.  Writing Portfolio (Collected in Separate Montgomery College Folder):  (10%).  You are required to turn in a writing portfolio on Monday, Nov. 22.  The writing portfolio will include two revised essays (clean copies only of your two best essays at this point in the term), a cover letter (written in class), a copy of the assignment sheet for each essay, and a rubric sheet.  Only essays can be included in the portfolio.  The short response papers cannot be included.  You cannot pass the course without turning in a complete portfolio and receiving a passing grade on the portfolio.  Failure to turn in a completed portfolio or failure to receive an acceptable grade will result in failure of the class.  Late portfolios will not be accepted. 

3.   Midterm and Final Exams: (10% and 20% respectively).  The midterm essay will take place in-class as announced.  It will cover course readings and grammar from the first half of the course.  The final exam will cover material from the entire course. 

4.  Short Quizzes/Journal/Participation:  10%.  There will be frequent (weekly) short quizzes on the reading. These quizzes will usually be announced, but “pop” quizzes are possible.  Missed quizzes must be made-up.  It is your responsibility to speak to me about a make-up assignment.   *Your lowest quiz grade for the course will be dropped.

The journal will contain writing that responds to one of the essays in the Bedford Reader.  Each entry should be one page in length (in a spiral notebook).  The entries can be in a free form style; they do not need to be grammatically correct. It will be collected twice during the course.

**Please come to class ready to contribute.  Participation includes being involved in class discussions and group activities, coming to class prepared and on time, and being respectful of others. 

C. Standards

Grade standards: <59=F, 60-69+D, 70-79=C, 80-89=B, 90-100=A

D. Make-up Policy

No make-up exams will be allowed unless the student has a documented proof of a genuine emergency situation.
E. Late Policy

Class begins promptly at the scheduled time. Students are expected to be ON TIME. If a student is tardy two times, the tardiness may be counted as one unexcused absence.

F.
Audit Policy:  You may choose to audit a class at the time of your initial registration, or you may change to audit at any point prior to completion of 20% of the class.  Faculty permission is not required to register for audit.  However, permission is required to change to audit after classes begin.

VI.
Classroom Policies 

A. Attendance [and Withdrawal from Class

1.    Students are expected to attend all class sessions.

2.
“Excessive absence” is defined as one more absence than the number of classes per week during a fall or spring semester (with the number of absences to be prorated for accelerated sessions).

3.
In cases involving excessive absences from class, the instructor may drop the student from the class (resulting in a grade determined in accordance with regulation 9.645).

4.
If the student who is registered for audit is dropped by the instructor, the grade of "W" shall be recorded.
B.
 Academic Honesty
Student Code of Conduct

I. Montgomery Community College is dedicated to providing a quality comprehensive educational program designed to meet the diverse and changing educational, social, economic, and cultural needs of the community. The College is committed not only to learning and the advancement of knowledge, but also to the development of ethically sensitive and responsible persons. It seeks to achieve these goals through a sound educational program and through regulations and policies governing student life that encourage responsibility and respect for the rights and viewpoints of others.

II. The College believes in the premise that students are adults who are responsible for their own actions and who should be free to pursue their educational objectives in an environment that promotes learning, protects the integrity of the academic process, and protects the College Community.

III. To promote this overall policy, the Montgomery College Board of Trustees authorizes the President of the College to establish a Montgomery College Student Code of Conduct.  Student enrollment at Montgomery College presupposes a commitment to the principles, policies, and procedures embodied in this Code.

Board Approval: May 20, 1985.
Support Services – See SOS Handout

The Reading/Writing/Language Center provides print materials and one-on-one tutoring for Montgomery College students on a walk-in basis to support reading, writing and language learning. You can sign in at the front desk for tutoring. For information on hours of operation contact the Takoma Park Learning Lab Supervisor, Mr. Greg Wahl at (301) 650-1554  or   e-mail: greg.wahl@mc.cc.md.us. 

A student who may need an accommodation due to a disability should make an appointment to see me during my office hours.  A letter from Disability Support Services (DSS) authorizing your accommodation will be needed.  You may contact Dr. Jay Marciano, jmarcian@mc.cc.md.us, Counselor, Room 132  for more information on receiving accommodation or call   (301) 650-1467 (VOICE)  or  (301) 587-7207* (TTY).

C.   Cancellation of Classes 

Occasionally it becomes necessary to delay the opening of school, send students home early, or close the College entirely because of bad weather.  Area radio stations broadcast information about school closings or delayed openings beginning around 6 a.m.  If Montgomery College plans to close early, radio and TV stations will broadcast that message.  The stations will not broadcast “open as scheduled.” 

The Montgomery College Website should also have announcements posted.
http://www.montgomerycollege.edu 

VII.
Additional Information 
1.  The Learning Lab, located in Resource Center 105 (RC 105) (below the library), offers free tutoring on a walk-in basis for English language courses and writing across all disciplines.  This is a great place to go for help on your papers.  **I may require students who are having difficulty to visit the Learning Lab for additional help.  The learning lab can only help you.  

** The hours of operation are Monday – Thursday, 8:00 a.m. – 8:00 p.m.; Friday, 8:00 a.m. – 4:30 p.m.; and Saturday, 8:00 a.m. – 12:00 noon.  Double-check these hours in advance either by phoning (301) 650-1556 or visiting on-line at http://www.montgomerycollege.edu/Departments/lrnlabtp.

2.  The Impact Tutoring Center, located in The Learning Lab, Resource Center 105 (RC 105), offers long- and short-term tutoring in many subjects.  Some drop-in hours are available; most tutoring, however, is provided by appointment 

** The hours of operation are Monday – Thursday, 8:00 a.m. – 8:00 p.m., and Friday, 8:00 a.m. – 4:30 p.m.  Double-check these hours in advance by phoning (301) 650 – 1557 or dropping by to see the posted hours.

3.  GAP Counseling is available to give constructive advice and guidance to students as they adjust to college. More information will be given. 

4. The Student Technology Center, located at 8561 Fenton St., Suite 210, Silver Spring, MD (off-campus at the intersection of Colesville Road and Fenton Street in downtown Silver Spring), has 75 new computer workstations, a number of software applications, scanners, and printers for student use.  For access to the lab, you must present a current Montgomery College photo identification.  This is a place to go to type and revise papers.

** The current hours of operation, subject to change, are Monday-Thursday, 9 a.m. – 9 p.m.; Friday – Sunday, 9 a.m. to 5 p.m.  For directions or to double-check hours, please call (301) 650 – 1657 or visit on-line at http://montgomerycollege.org/takoma/it. 

5.  Other computer labs at the Takoma Park campus that offer basic word-processing software include the Learning Lab in Resource Center 105 (RC 105) and the Student Leadership Information and Communications in The Commons 205 (CM 205).  Seating and availability are limited; you also must present a current Student ID.  

6.  The Disability Support Services (DSS) Office authorizes accommodations for students with disabilities.  The Disability Support Services (DSS) Office determines appropriate accommodations and acts as a liaison, consultant, and referral service for the College and students (please refer to the Montgomery College Student Handbook).  If you need an accommodation due to a disability, please make an appointment to see me during my office hours.  A letter from the Disability Support Services authorizing accommodations will be required.

** The Disability Support Services (DSS) Office is located in the Student Services Pavilion 122 (ST 122).  To contact the Disability Support Services by phone, call (301) 650-1480 (VOICE) or (301) 587-7207 (TTY).  The web address is http://www.montgomerycollege.edu/departments/dispsvc/.
7.  Information on the writers in The Bedford Reader can be found at the Bedford companion resource website, http://www.bedfordstmartins.com/thebedfordreader.

8.  On-line grammar exercises accompany the handbook can be found at the companion website, http://www.mycomplab.com.  I may assign exercises at this site.

VIII.
Course Schedule 

· All reading assignments are from The Bedford Reader and The Little Brown Compact Handbook.  Be sure to bring both books each class.
· Assignments have an asterisk (*) beside them.  This is what you are to do for that class. Writing without an asterisk next to it indicates class activities.  
· This schedule is subject to changes which may be announced in class.
	
	
	

	1
	Wednesday, Sept. 1
	Introduction to Course

Review the Syllabus, Portfolio Project, and Norms for “C” paper

Diagnostic Writing 

Exercise/Discussion (In-Class)



	2
	Monday, Sept. 6
	*Read pp. 1- 33, Intro., Chapter 1, “Reading Critically”

*Read carefully pp. 13- 16, M.F.K. Fisher’s Essay, “The Broken Chain.”

*Quiz on Reading.
Introduction to Short Response Paper #1.
Grammar review: parts of speech and their functions


	
	Wednesday, Sept. 8
	*TYPED SHORT RESPONSE PAPER #1 DUE
*(must be typed in MLA Format design; see Handbook 353-98)

*Read pp. 33 – 48, Chapter 2, “Writing Effectively.”

*Read pp. 72 – 8, Chapter 4, “Narration: Telling a Story.”

*Read pp. 86 – 89 Maya Angelou’s “Champion of the World.”

Introduction to Essay Assignment #1, Narrative Essay.



	3
	Monday, Sept. 13
	*Read pp. 92 – 96 Amy Tan’s “Fish Cheeks.” 

*Read pp. 97 – 102, Annie Dillard’s “The Chase.” 

*Journal # 1.

*Quiz on Reading?
Grammar review: Subjects and verbs


	
	Wednesday, Sept. 15
	*TYPED DRAFT of ESSAY #1 DUE, NARRATIVE.
*Read pp. 103 – 111 S. Alexie’s “Indian Education.”


	4
	Monday, Sept. 20
	**TYPED ESSAY #1 DUE, NARRATIVE ESSAY.**
*(must be typed in MLA Format design; see Handbook 353-98))*

*Read pp. 212 – 221, Chapter 7, “Comparison & Contrast: Setting Things Side By Side.”

*Read pp. 183 – 187, “Barbara Ascher’s “On Compassion.”

Grammar review: Subjects and verbs


	
	Wednesday, Sept. 22

	*Read pp. 183 – 187, Barbara Ascher’s “On Compassion.”

*Read pp. 188 – 192, Anna Quindlen’s “Homeless.” 

*Journal # 2.

*Quiz on Reading?


	5
	Monday, Sept. 27
	*Read pp. 205 – 210, Brent Staples’ “Black Men and Public Space.”

*Read pp. 664 – 669, Cornel West’s “Race Matters.” 


*Quiz on Reading?

Grammar: Consistent verb tense


	
	Wednesday, Sept. 29
	*TYPED SHORT RESPONSE #2. 

*Read pp. 49 – 70, Chapter 3, “Using and Documenting Sources.” 

*Read pp. 401 – 413 in Rules for Writers.

*Journal # 3.

*Quiz on Reading?



	6
	Monday, Oct. 4
	*Review Essays in Class.


*Review pp. 49 – 70, Chapter 3, “Using and Documenting Sources.”

Grammar review: Sentence fragments


	
	Wednesday, Oct. 6
	*TYPED DRAFT of ESSAY #2 DUE, COMPAR. ANALYSIS.**

*Read pp. 311 – 319, Chapter 9, “Division or Analysis: Slicing into

Parts.”

*Read pp. 255 – 264, Alice Walker’s “Everyday Use.”



	7
	Monday, Oct. 11
	*TYPED ESSAY #2 DUE, COMPAR. ANALYSIS.*
*(must be typed in MLA Format design; see Handbook 353-98)
*Re-Read pp. 255 – 264, Alice Walker’s “Everyday Use.”

*Read pp. 311 – 319, Chapter 9, “Division or Analysis: Slicing into Parts.”

*Journal #4.
Grammar review: Run‑ons


	
	Wednesday, Oct. 13
	*Journal # 5. 

*Quiz on Reading?



	8
	Monday, Oct. 18
	MIDTERM EXAM.
COLLECT JOURNALS (approximately 5).



	
	Wednesday, Oct. 20
	*Read “Cause and Effect: Asking Why” (311-321)

*Journal #6.


	9
	Monday, Oct. 25
	*Read Gore Vidal’s “Drugs”
Quiz on Reading?

Grammar review: Misplaced and dangling modifiers


	
	Wednesday, Oct. 27
	*Read chapter 12, “Definition: Tracing a Boundary” (459-467)

*Read Gloria Naylor’ “The Meanings of a Word”
*Journal #7. 



	10
	Monday, Nov. 1
	*Read Christine Leung’s “Being a Chink” (474-480)

Grammar review: Parallelism


	
	Wednesday, Nov. 3
	DRAFT of ESSAY #3 DUE (Cause/Effect or Definition)
*Re-read “Cause and Effect: Asking Why” (3113-321).

*Re-read “Definition: Tracing a Boundary “ (459-467)

*Journal #8



	11
	Monday, Nov. 8

	*TYPED ESSAY #3 DUE*
*Read E.B. White’s “Once More to the Lake” (670 – 678)

*Read Virginia Woolf’s “The Death of the Moth” (699 – 704)

*Journal #9




Grammar review: Pronouns, agreement and reference


	
	Wednesday, Nov. 10
	*Read “Classification: Sorting into Kinds (357-365)
*Read “The Plot Against People” (366-371)

*Read “Ever Et Raw Meat?” (382-388)

Quiz on Reading?


	12
	Monday, Nov. 15
	*Read pp. 529 – 533, Chitra Divakaruni’s “Live Free and starve.”

*Be prepared for a quiz on Divakaruni’s essay.

*Read pp. 498 – 513, Chapter 13, “Argument and Persuasion”

”Introduction to Ethical Issues Essay,” with research.

Grammar: Effective Word Choice


	
	Wednesday, Nov. 17
	*TYPED SHORT PAPER #3 DUE (DIALOGUE ASSIGNMENT)

*Read pp. 534 – 542, P. Singer’s “The Singer Solution to World 

Poverty.”

*Be prepared for a quiz on the reading.

*Review pp. 498 – 513, Chapter 13, “Argument and Persuasion.”

*Journal #10



	13
	Monday, Nov. 22
	***PORTFOLIO PROJECT DUE.

*This is a requirement for the course.  It must be turned in.  Requirements include 2 clean copies of essay, in-class cover letter, and copy of the assignment.

*Re-read Chapter 13, “Argument and Persuasion”

Grammar review: Choose appropriate Language


	
	Nov. 24 – 28
	Thanksgiving Holiday; No Classes


	14
	Monday, Nov. 29
	*TYPED DRAFT of Essay #4, Argumentation Paper
*Re-read Chapter 13, “Argument and Persuasion” 


	
	Wednesday, Dec. 1
	*Read George Will’s “The Equity of Inequality” (481 – 485).

*Re-read P. Singer’s “The Singer Solution to World Poverty”


	15
	Monday, Dec. 6
	**COLLECT GENERAL CLASS FOLDER.

**TYPED ESSAY #4DUE

The general class folder should contain all graded work



	
	Wednesday, Dec. 8
	General review; class wrap up



	16
	Monday, Dec. 13
	Conferences?


	
	Friday, Dec. 17

	**Final Exam (Essay #5 included) 12:30 – 2:30PM (This will require your journal)
**COLLECT JOURNALS. (Approximately 10 entries)




Final Exam Schedule: 


Friday Dec. 17, 12:30 – 2:30PM

Important Dates 
(Students responsible for initiating action by date shown):

September 17
Last day to drop a class without a grade or change from credit to audit or change from audit to credit. Audit to credit and credit to audit changes require instructor's signature. (Based on 20% of the total number of scheduled class meetings.) **^
November 12
Last day to drop a class with a grade of W. (Based on 73% of the total number of scheduled class meetings.)**^
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