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Montgomery College English Discipline

Portfolio Assessment Pilot Guidelines

General Course Information:

EN 101 emphasizes the processes of critical thinking, reading, and writing.  Students move from writing about personal experiences to writing for an outside, academic audience.  Students write for different audiences and purposes using a variety of rhetorical strategies.  Students will write in response to outside readings and will be introduced to appropriate documentation procedures.  EN 101A teaches students the same skills as EN 101 but provides additional time for grammar and skills review.

All sections of EN101 and EN101A will participate in the portfolio pilot.  To pass the course, students are required to submit a final portfolio that contains at least three essays and a reflective writing piece.  The portfolio will be assessed according to the portfolio rubric and the course objectives.  Instructors will provide further information and details regarding assembling and submitting the portfolio.

Common Rubric:

· Portfolios will be assessed using a common rubric.

· This rubric reflects both the EN 101/A objectives and the discipline’s standards for an acceptable EN 101/A essay.

· Instructors should share this rubric with their students during the first two weeks of the semester.

· Instructors should make every effort to ensure that their assignment expectations and grading standards are consistent with this rubric and the course objectives.

Norming Sessions:

· In order to ensure consistency in objectives between sections, all instructors will participate in two or three norming sessions per semester.

· Norming sessions will be held during or around professional week, midterm week, and/or the final week of classes.

· These norming sessions are required for EN 101/A instructors; instructors who miss a norming session should schedule a make-up session with the coordinator.

· At each norming session, several instructors will bring borderline essays to share, as well as the assignment guidelines for that essay.  We will norm these essays using the common rubric.

Instructor Feedback:

· In order to provide students with feedback that they can use to determine what they should do in order to succeed in the course, instructors are strongly encouraged to schedule midterm conferences with their students, particularly those who need this interaction.

· An additional conference is recommended at the end of the semester in order to discuss with students their progress in the course and their overall strengths and weaknesses as presented in their portfolios.

Portfolio Collection and Evaluation:

· Portfolios should be collected toward the end of the semester.

· The instructor will evaluate the final portfolio using the common rubric.

· Small support teams of instructors, established at the beginning of the semester, will be available to meet and discuss portfolios, borderline students, course objectives, and other areas of concern. 

Final Portfolio Contents:

Portfolio must contain the following:

· At least two essays selected by the student, one of which must use outside reading(s) and include appropriate documentation.

· An additional reflective writing piece where the student addresses the essays in the portfolio and comments on his or her progress over the course of the semester.

· The instructor’s assignment guidelines for each essay.
Either the reflective writing or one of the essays must be written in class without revision.
Final Grade:

· A complete final portfolio is a requirement of the course.

· While students are required to submit a complete final portfolio in order to pass the course, instructors may decide how they will factor portfolios into the final grade.

· Instructors must keep portfolios until midterm of the following semester in case of grade appeals.  Adjunct faculty must submit their portfolios to department or division offices.

· Students are still required to submit a complete Montgomery College Composition Folder.

How to Proceed:

Within the first week of class, instructors should do the following:

· Clearly articulate the role of the portfolio process as a significant component of EN101/A and as a tool for assessing student writing.

· Distribute the student brochure and review the portfolio rubric.

· Require that students purchase the MC Composition Folder.

By the third week of the semester, instructors should do the following:

· Contact their faculty support teams to establish a midterm meeting date to discuss borderline students and other portfolio and course issues.

· Make arrangements to participate in scheduled norming sessions. 

At the semester’s mid-point, instructors should do the following: 

· Meet with faculty support teams to discuss midterm portfolios. 

· Communicate with students regarding their midterm progress.

Before the last week of instruction, instructors should do the following:

· Announce the final portfolio due date.

· Prepare students to write a reflective piece to submit with their final portfolios.

Once the final portfolios have been collected, instructors should do the following:

· Evaluate the portfolios.

· Meet with support teams concerning any borderline portfolios.

· Confer with students about the portfolio evaluation.

· Retain all final portfolios until the mid-point of the following semester.

*This pilot portfolio assessment project will be under continuing review and discussion by the English academic discipline to evaluate its processes and effectiveness.

Portfolio Assessment Pilot Guidelines as of  8-06-04

Montgomery College English Discipline 

EN 101/A Objectives and Catalog Description

Approved at Discipline Meeting, May 2004

Revised Catalog Description/General Objectives:

EN 101 emphasizes the processes of critical thinking, reading, and writing.  Students move from writing about personal experiences to writing for an outside, academic audience.  Students write for different audiences and purposes using a variety of rhetorical strategies.  Students will write in response to outside readings and will be introduced to appropriate documentation procedures.

EN 101A teaches students the same skills as EN 101 but provides additional time for grammar and skills review.

Specific Objectives:

In order to pass EN 101/A, students must be able to:

Writing Process:

· demonstrate the on-going writing process (pre-writing, outlining, drafting, revising, and editing)

· generate an idea that allows an essay and each of its paragraphs to be unified 

· use thesis/idea, either clearly stated or implied, as the organizing principle for writing essays

· develop logical and coherent organizational patterns and paragraph structures

· use rhetorical strategies, based on audience and purpose, to develop essays

· develop a unified essay using personal observations, critical thought, and outside readings

· assess own writing progress and recognize areas for improvement

· incorporate appropriate feedback from peers and instructors when revising essays and  provide effective peer feedback 

· write essays that demonstrate an awareness of proper grammar and have few errors in mechanics

· use computers to draft, write, edit and research papers 

· write a minimum of 4 essays of three pages or more

· select and prepare appropriate writing assignments to be included in final portfolios

Critical Thinking, Reading, and Writing:

· summarize and analyze readings

· articulate and support a position in response to readings

· develop own ideas in relation to words and ideas of others

Integrating outside words and ideas:

· incorporate words and ideas of others 

· integrate information into your essays by quoting, paraphrasing and summarizing 

· demonstrate appropriate documentation procedures

· recognize and avoid plagiarism

EN 101/101A Portfolio Review

Student’s name: ____________________

Section #: _______

	Strong
Adequate  Poor

_____
  _____    _____

_____
  _____    _____

_____
  _____    _____

_____
  _____    _____

_____      ____     _____

_____
  _____    _____
	Focus: Each essay responds to the assignment by using a thesis/main idea, either

clearly stated or implied, as the organizing principle. Essays as a whole support the thesis/main idea. 

Content: Paragraphs are unified and have a clear connection to the thesis/main idea. Paragraphs are developed with effective examples.  In at least one essay, the writer develops his or her own ideas in relation to the words and ideas of others.  The writer integrates information by properly quoting, paraphrasing, and/or summarizing with appropriate documentation. 

Organization: Essays have coherent organizational patterns and paragraph structures.  Essays have clear introductory, body, and concluding paragraphs.

Audience: Essays demonstrate an awareness of audience and purpose.  The writer guides the reader effectively.
Grammar and Usage: Essays demonstrate control over sentence structure, verb usage, spelling, and punctuation. The writer uses a variety of sentence structures. Grammar and mechanical errors do not interfere with clarity.  

Critical Thinking:  Essays show the processes of critical thinking, reading, and writing.  Essays explore topics beyond the surface level. 




Additional Comments and Suggestions:

This portfolio is ____ Acceptable 
____ Unacceptable

Suggested Guidelines for Reflective Writing Assignments

Montgomery College English Discipline

One of the most rewarding aspects of portfolio assessment for our students is the process of exploring all that has transpired in the assembly of their final portfolios.  The process requires students to pay meticulous attention to the revisions they’ve made over the course of numerous drafts of their written work.  In effect, students need to understand what it means to be reflective learners—to see themselves as individuals who make conscious choices about how they express themselves in writing.  As reflective learners, they must not only keep track of the revisions they’ve made to their essays, but they must also assess why they’ve made these revisions.  They will reflect on how these revisions have improved the quality of their essays and affected the trajectory of their overall development as writers.  In this regard, a reflective writing assignment could be the most important element of our students’ portfolios.

The thoughtfulness of the students’ reflective pieces will most likely depend on the instructor’s presentation of the assignment.  One approach might be to ask students to write a cover letter that introduces their readers to the contents of the portfolio.  Such an assignment would require students to look carefully at the ways in which their writing has developed over the semester by detailing the revisions they’ve made in each essay and how these revisions have improved the quality of their final portfolios.  Students would need to reflect on what they’ve learned about writing over the course of the semester, including anxieties or situations that still daunt them.  Writing a reflective letter will also give them the opportunity to talk specifically about course goals and objectives, and how, through their portfolios, they have or have not met them.

For additional ideas about how to explore this assignment with your students, see Nedra Reynolds’ “The Culmination of the Course” and “Teaching Ideas for Reflection Assignment” from Portfolio Teaching:  A Guide for Instructors (2000).

PAGE  

