MONTGOMERY COLLEGE

Computer Applications

Rockville Campus

CA172 Internet and Web Literacy

Summer 2003 Syllabus

Instructor Information:

Instructor:  Raymond J. Kimball

Office:  Gaithersburg Business Training Center (GBTC) Room 417

12 South Summit Ave, Gaithersburg, MD 20877

Office Hours:  Tuesday, 9:00 a.m. – 9:45 a.m., HU 016, Rockville

Office phone:  301-208-3825

E-mail:  rkimball@mc.cc.md.us - (Email preferred)*

*Please include your name and “ CA172”  in the subject line.

Instructor: Ann Johnson

Office: HU 016

E-Mail: anjohnso@mc.cc.md.us *Please include CA172 TR in the subject line.

Voice mail: 301-738-1701 ext. #4855 leave message 

Class Information:

CA172 Internet and Web Literacy

CRN  40087, M-T-W-R, July 7 – August 7, 2003, 10:00a.m. -11:55a.m.

Prerequisites:

None. However, CA106 would be very beneficial.  


A computer and Internet access at your home is recommended.

Students are assumed to be proficient in PCs and the Windows operating system, the Windows Explorer file management system, and in saving documents to external drives.  If you do not have this knowledge and these proficiencies upon entering this class, please notify the instructor immediately at the beginning of the course.
The classroom lab computers at the college have installed a program, Deep Freeze, which erases all material saved to the lab computer’s internal drives when the computer is shut down or turned off.  Students are advised and required to save all classroom and test materials to external disks.  The college classroom and lab computers have 1.4 MB floppy A drives, and 100 MB zip disk drives for student use.  Students are required to supply their own disks for saving digital material during class and tests.  

Description:


This course provides an introduction to the Internet -- how it works, its capabilities, and how to run various programs to utilize it most effectively.  The course will cover basic networking concepts including a general understanding of TCP/IP.  Topics will include electronic mail (e-mail), transfer of files (FTP), hyper-text documents (World Wide Web), the ability to use search engines and the social impact of the Internet  including privacy, censorship, fraud, and other topics.  Information on joining discussion groups and the use of related on-line services will be provided.  Students will also create a simple web page in HTML code using a text editor and upload this file to the Web via FTP.  Basic file management skills, equivalent to CA106 are necessary.

Assessment levels: EN101/101A, RD 110. Three hours lecture each week. 3 semester hours. 
Course Objectives:

	Topics


	Objectives

	Development and enhancement of non-technical skills.
	Speak and write about the course topics with sufficient proficiency. Apply critical thinking to a variety of topics in the course.

	Introduction to data communications

and the Internet.
	Define basic components of the Internet

and its various forms of data communications.

	History of the Internet & Web

	Explain the basic origins and development of

the Internet and World Wide Web

	Introduction to TCP/IP protocols 
	Identify how TCP/IP allows all types of

operating systems to communicate with one 
                                                 another to and from the Internet.

	E-mail

	Demonstrate how electronic mail works.

	Newsgroups, Mailing Lists, and Chat
	Demonstrate and contrast how one communicates with others via newsgroups, mailing lists and chat sessions.

	Basic E-commerce concepts

	Define how business is conducted over the 

Internet.

	Social Issues and the Internet
	Analyze social impact of  the Internet including

privacy, censorship, fraud, and other topics.

	Introduction to the World Wide Web
	Define the  Web and how it works

	Introduction to HTML
	Create a singe page, HTML document using a text editor.

	File Transfer Protocol
	Upload and download files over the Internet using file transfer protocol (FTP).


Hardware and Software:

It is necessary for the student to have access to a computer with a modem in order to practice some of the assignments given in class.  Instructions will be given on how to sign on to free or low-cost on-line services that will give limited access to the Internet.  Information will be provided on various commercial Internet Service Providers as well.

Texts & Supplies (Required-purchase at the campus bookstore):

· The Internet: Comprehensive, 3rd Edition 
Gary Schneider, Jessica Evans, Patrick Carey, 
Course Technology, 2002. 
ISBN: 0-619-10030-3 
· A floppy disc or zip disc.*   *Please mark your name and class on disc.


Grading/Homework/Attendance 

Tentative Grading Schedule:

Midterm Exam




100 points

Final Exam
`



100 points

Term Paper




  50 points

Homework Assignments


    5 points each

Additional Projects/articles as assigned
       points vary

Course Grade: <59%=F, 60-69%=D, 70-79%=C, 80-89%=B, 90-100%=A

Homework:

All homework must contain your name, instructor’s name, CA172, days your class meets (MW TR), lab or chapter number or page numbers, and date completed.

Events of academic dishonesty will receive an automatic “0” and could result in removal from the course.

Homework is due at the beginning of the class on the due date or a zero grade will be recorded. No late or partial credit will be awarded. It is your responsibility if you have not attended a class to get the homework assigned. You may contact me to get homework assigned unless you are a person who chronically misses class; in that case you can get the homework from another student. 

Tests:  There will be a mid-term test and a final test given during regularly scheduled class times. There may be other tests or quizzes scheduled in the instructor’s discretion.  Tests will require both written work and computer proficiency in the subject areas of the course.  Students are responsible for properly saving their test results to external hard disks as required.  The test dates, times and testing requirements will be announced in advance in class. 

It is the student’s responsibility to appear for tests at the appointed time.  There will be no extensions of the allotted testing time.  As this is a short summer semester, there will be no make-up tests scheduled. This is a college-level course and students are expected to take full responsibility for: a) timely arrival and attendance at class to obtain necessary information regarding tests; b) test preparation; c) test attendance; and d) test taking.  Students are advised to make preparations to arrive on campus sufficiently in advance of a test to permit time for contingencies and unforeseen events. 

Qualified students needing special testing arrangements must provide a letter from Disability Support Services to the instructor at the beginning of the semester, well in advance of the mid-term test. Special testing arrangements include but are not limited to additional time for taking tests and testing in the Assessment Center.  It is the student’s responsibility to notify the instructor of special needs, and to make detailed arrangements with the instructor.  The instructor will work with the student under college policies upon notification and, if necessary or appropriate, in coordination with Disability Support Services and the Assessment Center.  The student should confirm with the instructor and the Assessment Center the dates and times of any scheduled tests.  It is the student’s responsibility to appear at the Assessment Center at the appointed time and place for the special arrangement tests.  See the paragraphs Statement on Disabilities and Assessment Center below for further details.
Class Attendance:

The following statement is in the Student Handbook and will be enforced: “Students are expected to attend all class sessions. When a student’s absences are about to equal or have equaled the number of class sessions per week, the instructor may issue a warning; if the student is absent again, the instructor may drop the student from class.”

In the case of absence, it is the student’s responsibility to get the correct class material/work assignments. It is important you attend every class. You will be responsible for all work assigned whether you are present or absent. If you are absent and a quiz or test was given you will receive a zero. You may make up a quiz or homework assignment, or test only with a valid college excuse (i.e. Death in immediate family, illness (must bring in doctor’s note).

Tardiness: 

Class begins promptly at the scheduled time.  Students are expected to be ON TIME.  If you are late, you will be marked absent.

Policies:

Official college policies are applicable to this course.  Students should refer to the Student Handbook for the official wording of all academic, classroom, and college-wide policies.

Lab Usage/Privileges:

Rules and guidelines are published by the Computer Lab Office. Computer Lab Offices on the Rockville campus are located in CS19 and HUM 307. . For more information  on the  Computer Lab rules and guidelines visit their website: http://www.mc.cc.md.us/Departments/acadcomp/
Policy on Academic Integrity:

Cheating, plagiarism and/or other forms of academic dishonesty will not be tolerated.  If the instructor has reason to believe that a student has engaged in academic dishonesty, the student will receive a zero on the item in question and at the instructor’s discretion be removed from the course.  Refer to the Code of Conduct section of the Student Handbook.

Student Conduct:

Students are expected to abide by the Code of Conduct of the Student Handbook.  Students are expected to pay attention and participate in class. Students who choose to use their computer for work not pertaining to the current lecture will be asked to leave.

Statement on Disabilities:

All classes offered at Montgomery College must meet the requirements of the Americans with Disabilities Act of 1990. If you have a disability which requires accommodations, please notify your instructor.  If you have not already contacted the Disability Support Services office (CAB 122), [Rockville:  (301) 279-5058; TDD (301) 294-9672] please do so to obtain a letter authorizing your accommodations.  Your instructor can reasonably work out whatever arrangements are necessary be it special seating, testing, or other accommodations.

 Any student who may need assistance in the event of an emergency evacuation must identify to the Disability Support Services Office, which is located at 122CB. 

Weather Alert:

Occasionally it becomes necessary to delay the opening of school, send students home early, or close the College entirely because of bad weather.  Area radio stations broadcast information about school closings or delayed openings beginning around 6 a.m.  If Montgomery College plans to close early, radio and TV stations will broadcast the message.  The stations DO NOT broadcast “open as scheduled”.

For recorded announcement call (301) 217-8800 or (301) 279-5310.

Assessment Center:

Occasionally it is necessary for a student to take a test in the Assessment Center.  The Assessment Center usually requires an appointment for computer tests.  To make an appointment, call the Rockville Assessment Center (301) 251-7459; location: Campus Center 14 (basement level downstairs from the bookstore).  Picture Identification is required.
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