Montgomery College, Takoma Park/Silver Spring Campus 
Department of English, Reading, Foreign Languages, and Philosophy
Professor Windy Jefferson-Jackson 
RD099
Fall 2011 Syllabus
Office Location: P3, Office #218  
Office Hours:  
Mondays 9:15-10:15am 
Tuesdays:  10:30am -12:15pm and by Appointment
Contact Information: (240)567-1383 
windy.jefferson-jackson@montgomerycollege.edu
http://www.montgomerycollege.edu/~wjefjac/
	Course
	Sec.
	Time
	Days
	Building

	RD099
	20536
	2:00-3:15 pm
	TR
	Commons 218

	RD099
	23357
	12:30-1:45 pm
	TR
	Commons 214



Catalog Description:  This course is the second in a sequence of courses designed to develop reading skills. The emphasis is on improving the abilities to read and understand college textbooks and other media. Skills include dictionary use, context clues, note-taking techniques, test taking, listening skills, and other related learning strategies. 
(1) Recommended for native speakers of English.  (2) Additional lab required.

PREREQUISITE: Successful completion of RD 089/RD 095 or appropriate reading level score on placement test. Lecture hours will be used for calculating student load and tuition. Three hours lecture each week plus additional reading laboratory assignments. No credit.

Course Content/Objectives: Students completing the course should be able to:
1. Locate and state the main idea, thesis, or theme in essays, expository writing, and narratives; demonstrate the ability to infer an implied main idea; 
2. Demonstrate an understanding of the rhetorical patterns of organization in literature, essays, and college text material to improve reading comprehension; 
3. Apply cognitive and metacognitive reading strategies such as outlining, mapping, diagramming, summarizing, SQ4R, Cornell note-taking, skimming, scanning, and lecture- and text-based note-taking; 
4. Apply critical reading/thinking skills such as (but not limited to) inferring author’s meaning; differentiating fact from opinion; interpreting graphs and charts; detecting purpose, tone, bias, and propaganda techniques; and evaluating arguments.

GRADING: At the end of the semester, the student will receive a grade of A, B, C, or F. In order to pass the course, students should: 
1. Students are expected to attend all classes. Class meets 3 hours per week (or the equivalent in summer). According to college regulations, students who accumulate more than 3 hours of absences may be dropped from the course. Attendance and tardiness may affect the final grade.
2. Complete all assigned work. All work must be submitted on time, according to the instructor’s specifications. Work missed because of absences may be made up according to the instructor’s policy for missed work. 

Grade Calculation: 
Although this is a non-credit course, grades will be assigned to all work. The following letter and numerical grades will be used: 
A= Superior 90 -100 

B= Good 80-89         C= Average 70-79 

F= Failure Less than 70

The course competency exam will count 20% of your final grade. All tests will be counted once and averaged to make up 80% of the final grade. Please constantly monitor your class average. Additional points (up to 10) will be earned for lab assignments.

Required Texts & Supplies: 
The Reader’s Handbook by Brenda Smith, 3rd edition, Pearson Longman Publisher  


• Current Montgomery College Catalog 
•Three-hole, loose-leaf binder, & loose-leaf paper. 
• Loose-leaf section dividers

Make-up Policy:  You are encouraged to confer with your instructor when a problem or concern arises with class work. Office hours and campus phone numbers are listed on page one. If you know you will be absent from class, contact your instructor by phone [(240)-567-1383] to take the test early.  If you miss a test, you must make an appointment to make it up before the class meets again. Otherwise, there will be no make-up tests. 
Attendance: You may miss a total of TWO CLASSES (for courses that meet two times per week) and ONE CLASS for a “fast track” class for any reason. If you miss more than the allowed number of classes, you will not be considered for a passing grade in the course. If an emergency arises, please alert your instructor [(240)-567-1383] as soon as possible. Habitual tardiness will be counted as an absence. Failure to attend a required conference will be counted as an absence. Always be certain to sign the roll. 

Lab Requirements: All students must complete independent lab assignments worth 2 points .These points will be added to your average at the end of the semester. Since the contents of the lab assignments will be used in creating class tests, their completion is extremely important. More details will be provided on the assignment sheet that will be handed out in class.  Complete the work for and by the due date and in the manner specified. Never fall behind in your work. If you encounter problems with the work, or do not understand an assignment, please contact your instructor as soon as possible [(240)-567-1383Missed tests or late work can be made up only if your instructor is contacted before the test or due date [(240)-567-1383]. This means that you should call [(240)-567-1383] before you miss a test or assignment. Leave a message on my voice mail [(240)-567-1383]. Your message will be date and time stamped. Make-ups will be given only to those who call [(240)-567-1383]. All make-up tests/assignments will be given or accepted by appointment only and will not necessarily be the same test/work that was given in class. Otherwise, late or missed work will not be accepted. Failure to make-up a test/assignment will result in a failing grade.
Classroom Conduct: The College seeks to provide an environment where discussion and expression of all views relevant to the subject matter of the class are recognized as necessary to the educational process. However, students do not have the right to interfere with the freedom of the faculty to teach or the rights of other students to learn. Please see the appropriate section of the current Montgomery College Catalog.
Accommodations for Students with Disabilities: 
Any student who needs accommodations due to a disability should get a letter from Disability Support Services (DSS) authorizing specific accommodations. DSS counselors are available in the Counseling Department, Student Services Pavilion, Room 122 (240)-567-1480, TTY [(240)-567-7207).
