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CITATION
Chicago Basics

1.  Create your Bibliography page before you start writing your essay. Include all the
sources you read, not just the ones you actually reference in the essay.

1.1.  Determine what type of source you are looking at. This is the hardest and
most important part of citation. For example, there are significant differences
between online and database sources.

1.2.  Use astyle manual or style handbook to create the bibliography entries.

No one memorizes the rules, especially since they are updated every few
years to keep up with new technology. Instead, learn how to use the style
manual.

1.3.  Organize your list alphabetically. If you have two authors with the same
last name, look at their first names. If you have two sources by the same
author, look at the title, and so on.

1.4.  Format the list using hanging indents. This indent style requires that
the first line of the citation is left-aligned, but any additional lines are
indented by %2 inch.

2. If you are working with a large number of sources, consider making an Annotated

Bibliography.

3. Format your essay using Chicago document style.
4.  Create in-text citations (footnotes OR endnotes).

4.1.  The first time you reference any source, either with a direct quote or a
paraphrase, you should use a signal phrase along with the footnote/endnote to
indicate the credibility of the source. For example, you might write: Respected
writer Shelby Foote, while agreeing that the report was “largely” fabricated,
points out that the “casualty figures indicate ...

4.2.  After the first use of a source, you may choose between either
signal phrases with footnotes/endnotes or
footnotes/endnotes-only for your in-text citations.

4.3.  The first time you use a source, the footnote/endnote must include the
author’s name, title, publication information, and page number.

1. Peter Burchard, One Gallant Rush: Robert Gould Shaw and His Brave
Black Regiment

(New York: St. Martin’s, 1965), 85.
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Any subsequent references can be in short form, with only author’s name,
shortened title, and page number.
4. Burchard, One Gallant Rush, 31.

If you reference a single work twice in a row, you may use the latin term Ibid.
and the page number for the second note.
5. Jack Hurst, Nathan Bedford Forrest: A Biography (New York:
Knopf, 1993), 8. 6. Ibid., 174.
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