For Students

Preparing for your Blackboard Collaborate
Session

Welcome to Blackboard Collaborate; Montgomery College’s web conferencing system for students.
Bb Collaborate is a synchronous meeting space where you can participate by attending a class virtually using your
computer or mobile device. Blackboard Collaborate offers a virtual space that can be used to meet online with your

professor or student workgroup at a predetermined time. As a student, you have access to an MC course in which you
can find Bb Collaborate to connect.

Your professor will provide more information in regards to its location.

What will you need?

e A computer, speakers, and a microphone or mobile
device with downloaded Bb Collaborate app.
¢ Internet access.

First time connecting to Collaborate?

First-time users will need to download and install Sabonty
the Bb Collaborate Launcher on their computer
prior to joining the session.

Downloading Session

loading, open meeting.collab in your browser's Downloads folder to join the session

Launcher, >

our troubleshooting help topic.

Bb Collaborate Video Demo

Video: Windows Users. Using Blackboard Collaborate Launcher
https://www.youtube.com/watch?time continue=11&v=HOMvrteo4A8&feature=emb _logo

Video: Mac Users.
Using Blackboard Collaborate Launcher

https://help.blackboard.com/Learn/Administrator/Hosting/Tools Management/Blackboard Collaborate/Collaborate Orig
inal/Collaborate Launcher/Launch Mac
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https://www.youtube.com/watch?time_continue=11&v=HQMvrteo4A8&feature=emb_logo
https://help.blackboard.com/Learn/Administrator/Hosting/Tools_Management/Blackboard_Collaborate/Collaborate_Original/Collaborate_Launcher/Launch_Mac
https://help.blackboard.com/Learn/Administrator/Hosting/Tools_Management/Blackboard_Collaborate/Collaborate_Original/Collaborate_Launcher/Launch_Mac

Steps for Students to join a Collaborate session

1. Login to your course, and
open the Bb Collaborate link
provided by your professor

Virtual Office Hours - 202030 - CMSC-100-30500

Suggested

2. Ifitis your first time running
Collaborate, download and
install the Collaborate
Launcher.

Room Details

TEST SESSION - 202030 - CM5C-100-30500

Start Date
Mar 6, 2020 11:30 AM

End Date
May 31, 2020 12:30 PM

Join Room

If you can't open the .collab filgdownload the Blackboard Collaborate _nunc_r@

still can't get into your session? Please read our Trn..hlsﬂ-‘.hc-nfing hs-lp topic.

3. Click Join Room to open the
session. Blackboard
Collaborate will then download
the file meeting.collab to your
computer. Click to open.

mesting {L3}colab

Opening meeting.collab | &2 |
You have chosen to open:

meeting.collab

which is: Blackboard Collaborate Session (3.5 KB)
from: https.//bb-montgomerycollege.blackboard.com

What should Firefox do with this file?

(@ Open with | Blackboard Collaborate Launcher (default) v

() Save File

[7 Do this automatically for files like this from now on.

o | [amr ]

¥ Show all downioads.
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4. Run the application

Security Warning @

Do you want to run this application?

f' Publisher: Blackboard Inc

- Location: https://na-downloads.elluminate.com

This application will run with unrestricted access which may put your computer
and personal information at risk. Run this application only if you trust the location
and publisher above.

(D More Information Cancel

5. When the download is
complete, click to open the file
and load the session. Follow
the prompts.

Blackboard »
collaborate

Version 12.5.3.7647-g71891e

00-2014 by Bl

d. Blackl rd, the Blackbo:
borate, are trademar

6. Next time you join the session,
just click Join Room and open
the meeting.collab file. No
need to download the launcher
a second time if you are using
the same computer.

Room Details

TEST SESSION - 202030 - CMSC-100-30500

Start Date
Mar 6, 2020 11:30 AM

End Date
May 31, 2020 12:30 PM

If you can't open the .collab file,download the Blackboard Collaborate Launcher.

Still can't get into your session? Please read our troubleshooting help topic.
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Steps to join a session using a mobile device

1. Download and Open Bb
Collaborate Mobile from the app
store.

£ Search

>> Collaborate™..

Blackboard Collabor...
[ open o

2.2% % #77 4+
132 Ratings Education Age
What's New  Version History
Version 1.2.5 2y ago

125
= Now supports 64bit architecture
« Now supports i0S8 and abov. more

Preview

2. Go to your Bb course and locate
the Bb link provided by your
professor

Virtual Office Hours - 202030 - CMSC-100-30500

Suggested

3. Click to Join Room

4. Important: Mobile devices do not
need to download the Bb
Collaborate Launcher

Room Details

TEST SESSION - 202030 - CMSC-100-30500

Start Date
Mar 6, 2020 11:20 AM

End Date
May 31, 2020 12:30 PM

If you can’t open the .collab file,download the Blackboard Collaborate Launcher.

Still can't get into your session? Please read our troubleshooting help topic.

Blackboard ,

collaborate!

Log In to Session

Please enter your name as you want it to appear in the session

Web conferencing to go.

Get the interaction you want on your

Login % i05 or Android mobile device.
ogin 3

DOWNLOAD THE FREE APP TODAY >

©2001-2015 Blaskboard Inc. and its subsidiary o Al nghts
‘Terms of Use | Frivacy Policy | Rules of Conduct | Cookie

Congratulations! You did it.
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What is next? Set up your audio with the Audio Setup Wizard.

Do you have a microphone?
Do you have computer speakers?
1. Once you have entered the session, run the Audio Setup Wizard to test your microphone and speakers.

a. From the top menu, select Tools>Audio Setup Wizard or select from the Audio & Video menu as referenced
below.

[= T "
© Blackboard Cullabura%— ENGL 102 LIBRARY SESSION

File Edit View Tools Window Help

w AUDIO & VIDEO

Whike you wait

While you wait...

51— ®+

Steps for Configuring Your Audio

[ Talk . ] [ Video ‘ 5Q ] Blackboard >> 1. Open the Audio Setup Wizard by clicking the
—rrre = CO||ab0rate. svu:::: Video menu and clicking Audio Setup

2. From the Select Audio Output Device dialog,
choose the device that will play the session audio

Audio Setup Wizard Quick e.q. speakers

| gﬁhﬁa LQ020BE |

3. Click OK
IS .
BB Reference Guide =
MAINROOM (2) Prior to participating in a session, you should ensure that e
g Jennifer Hatleberg your audio is configured correctly. Audio seftings can be
Moderator

configured using the Audio Setup Wizard.

Using the Audio Setup Wizard on a PC

The Audio Setup Wizard is accessible Audio & Video
panel by clicking the Audio Setup Wizard button or from _Refan ]
the Audio & Video Options menu.

b AUDIO & VIDEO g .= pearusoeavonacuaim
—,’-_ Autho Sctup Wicwd .
1 g
s =

g Gloria
(rou)

=6 /0wl

g it o
ik il Fhorearene st ngs

~ CHAT Speanen Set

- You joined the Main Room. ( 10:24 hacl SetumWizard
AM ) -

- Your chat permission has been
enabled. ( 10:24 AM ) -

Things to remember
e Be sure to join the session 5 — 10 minutes prior to the start.
e Set your Connection Speed to the Internet.
e Use the Audio Setup Wizard to test your microphone and speakers.
e Participate in the session by responding to polls and providing feedback to your professor.
e Raise your hand when you have a question or a comment.
e Use Chat to send text messages to other participants and the moderator during the session.
e Running other applications on your computer can slow down your connectivity.
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