
Tutorial 1 – Accessing the Auto Captions 

 

The following instructions will guide you on how to access the Automatic Captions for your 

video. This tutorial focuses only on how to access the captions screen. Google Chrome was 

used for this tutorial.  
 

 

To access the Automatic Captions for any of your videos, select the video you want to view the auto captions by 

clicking on the video icon. 

 

 
 

You will see the Video Details screen. On the left-hand menu, select Subtitles. 

 

 



You will be taken to the Video Subtitles screen. If your video has the automatic captions generated, under 

Subtitles, it will say Automatic. 

 

 
 

NOTE: If you don’t see an English caption file for your video, YouTube might not have generated a caption 

file for your video. Make sure your video is not too long, the audio is not too low, and not too many speakers 

are speaking over each other. Most of the time, if your audio is clear and the runtime for the video is short, 

then you will have a caption file generated for your video. 

 

To access the Automatic Captions, put your mouse cursor over the words Published/Automatic. You will see 

three dots appear next to the text.  

 

 
 

Click on the dots and then select Edit on Classic Studio. 

 

 
 

Once you select Edit on Classic Studio, you will be taken to the View Published Subtitles and CC screen.  

 



 
 

This is where the automatic captions file is stored for your video. 


