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Transforming Documents and Presenta wi’@ns
into Engaging and Access jb)ﬂ:)Tj .chin

TODAY’S LEARNING OUTCOMES:

USE SHORTCUTS, ACTIONS, AND DESIGN TEMPLATES TO
ENHANCE THE VISUAL DESIGN OF A MICROSOFT WORD
DOCUMENT OR POWERPOINT;

ENGAGE STUDENTS WITH ACCESSIBLE, INFORMATIVE,
AND EVEN ENTERTAINING COURSE MATERIALS;

ENSURE THE ACCESSIBILITY OF ALL PRODUCED
ELECTRONIC ASSIGNMENTS AND PRESENTATIONS




==

IESXOAG GERIAVEAD)

An Example of a “Common” PowerPoint Slide:
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Minh did not understand our lang
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Use commas to set off transitional
and parenthetical expressions.

m Transitional Expressions refer
to the bridges we create
between sentences to link
ideas. They include:

As a matter of fact, I have lost

m Conjunctive adverbs (like , ,
weight this year.

however, moreover,

furthermore, therefore, etc.) Unfortunately, [essie could

144 ot climb down the tree
m Transitional phrases (for not Sl oyl i

example, as a matter of fact,
in other words, etc.)

without his father’s help.

m You can primarily use them in
a sentence in two patterns that
require specific punctuation
placement.

Minh did not understand our
language moreover he was
unfamiliar with our customs.




PowerPoint-Related Features to Use:
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m Unique Slide Layouts
m Animations (to deliver content in purposeful, digestible chunks)
m Sounds (to wake up the audience or inject a bit of humor)

m Transitions (to mark a shift in topic or emphasize special material)

W Sapes o diveraty he e compotion

m ScreenRecording (to craft an accompanying video lecture or review procedure)



Now, what can we do about our
documents, including handouts,
assignments, activities, and beyond?




AnAExample of a “Common” Document

ENGL 101A: Introduction to College Writing
Prof. Matthew Decker

Description Essay Prompt (125 Points)

Learning Objectives:

Learn and utilize acacdemic essay structure;
Construect a thesis-driven work;

Develop a paper from a personal perspective;
Explore the method for descriptive writing.

b

The goal of our first essay assignment is a practical one. When you finish your time at
Montgomery College and are maling the decizion to transfer to another academic institution, you
will most likely be asked to compose a transfer application essay. Last year, The Common
Application website posted the new essay prompts for the 2017-2018 application season. Select
one of the prompts that speaks to you and compose a thesis driven essay, using description to
enhance vour paragraphs and to leave a dominant impression with vour potential readers.

Essay Prompts:

What 1z it about your background, identity, interestz, or talents (Choose one.) that you believe 1=
particularly meammgfnl? Why 1s this an important part of who you are?

The lessons we take from obstacles we encomnter can be findamental to later success. Recount 2 time
when you faced a challenge, setback, or failure. How did it affect vou, and what did you leam from the
experience?

Reflect on a time when you questioned or challenged a belief or idea. What prompted your thinking?
What was the outcome?

Describe a problem you'wve solved or a problem you'd like to solve. It can be an intellectual challenge, 2
research query, an ethical dilemma - anything that is of personal importance, no matter the scale. Explain
1ts sigmficance to you and what steps you took or could be taken to identify a solution.

Discuss an accomplishment, event, or realization that sparked a period of personal growth and a new
understanding of yourself or others.

Describe a topic, idea, or concept vou find so engaging that it makes you lose all track of time. Why does
it captivate vou? What or who do vou turn to when vou want to learn more?

What will I be looking for?

— A thoughtful and sngaging response to the assigmment prompt;

—  Consistent awareness of purpose and andience;

—  Your paper should ke controlled by the bluspring thesis (or a thesis that presents your mam idea and three
subtopics that will appear in your body paragraphs);

—  Each bedy section of tha ezsay should be fully amplified, offering deseriptive details, images, stories, and
other relevant content;

- [aried sentence structure (This means you shouldn't write the same type of sentence pyerand averazain.
I'm locking for variety and styla);

—  Organization and flow. Your paper should logically flow from one sentance to another and from cne
paragraph to another without choppiness izsues or awkward jumps in topie. Pay attention to transition statemants
(=22 Rules for Writers pgs. 61-64);

—  Your paper should mest the parametars of the standard Dezeription Essay (z22 the bluz box on paze 108 m
The Brigf Bedford Readsy).

—  Your paper should be procfread before it is turned in. Thare should be little to no distracting srammar,
punctuztion, and spalling amors. [ particularly want to s22 active attampts to avoid sentence fragments, mn-ons,
comma splices, and subject verk agresment amors.

Length: 3-4 full double-spaced pages in proper MLA document format |
Due Date for Draft: Friday, February 9% 2018
Due Date for Final Esszy: Friday, February 16% 2018

. i Learning Objectives:
ENGL 101A: Introduction to College Writing 1. Learn and utilize academic essay structurs;
Prof. Matthew Decleer 1. Construct a thesis-driven work:

c'j]e.scl*ipt;m:u] Tasay 1250

3. Develop a paperfrom a persanal perspective;
4. Explore the method for descriptive writing.

The goal of our first essay assignment is a practical one. When you finish yowr fime at
Montgamery College and ave making the decision fo transfer to another academic institution,
vou will most likely be asked to compose a trangfer application essay. Last year, The Common
Application website posted the new essay prompts for the 2017-2018 application season. Select
one of the prompts that speaks to you and compose a thesis driven essay, using description to
enhance your paragraphs and to leave o dominant impression with your potential readers.

Essay Prompts:

1

2
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What is it about your background, identity, intersetz, or talents (Choose one.) that you believe iz
particularly meaningful? Why 1s this an important part of who you are?
The leszons we take from obstacles we encounter can be fundamental to later success. Fecount

a time when you faced a challenge, setback, or failure. How did it affect you, and what did you
learn from the experience?

Beflect on a time when you questioned or challenged 2 belief or idea. What prompted

vour thinking? What was the outcome?

Describe a problem you've solved or a problem you'd like to solve. It can be an intellectual
challenge, a research query, an ethical dilemma - anything that i3 of personal importance, no
matter the scale. Explain its ziznificance to yvou and what steps you took or could be taken to
identify a solution.

Discuss an accomplishment, event, or realization that sparked a period of personal growth and a
new understanding of vourself or others.

Describe a topic, 1dea, or concept vou find so engaging that it makes you lose all track of time.
Why does 1t captivate vou? What or who do vou turn to when you want to leam more?

What will I be looking for?

Length:

A thoughtful and engagmg response to the assigmment prompt;

Conzistent awareness of purpese and audience;

Your paper should be controlled by the bluspring thesiz (or a thesis that presantz vour main idea and three
subtopics that will appear in your body paragraphs);

Each body section of the ezzay should be fully amplified, offering descriptive details, imagss, stories, and
other relevant content;

Warned sentence structure {This means you shouldnt write the same type of sentence over and over agam.
I'm locking for varisty and styla);

Organization and flow. Your paper should logically flow from one sentence to another and from ons
paragraph to another without choppiness issues or awkward jumps m topic. Pay attention to transition
statements (zae Rules for Writers pgs. 61-64);

Your paper should meet the parameters of the standard Description Essay (z2e the blue box on page 108 m
The Brief Bedford Readsr).

Your paper should be procfread before it 15 turmad m. There should be Little to no distraching grammear,
punctuation, and spalling emrors. I parhicularly want to ses active attempts to avoid sentence fragments, mm-
ons, comma splices, and subject varb azreement amrors.

3-4 fuil double-spaced pages m proper MLA document format

Due Date for Draft: Friday, February 9%, 2018
Due Date for Final Essay: Friday, February 16% 2018



Document-Related Features to Use:
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m Microsoft Office Word Styles  rnoms Headingt  Te  subtive

Emphasis Strong T Medium... Intense Q.. Subtle Em... <

m Unique (but Accessible) Font Selection
m HEADINGS (to differentiate content and emphasize importance)

m Font Alterations, including italics, bold, and other size adjustments (to make the
document more dynamic)

All
"w'Shapes (to diversity the documents composition) 8 s
#¥  Process
m Floating Text Boxes (to encase text content that can be moved anywhere on page) f%f EIE_"C'E i
lerarcny
. . . Bd Relations..
m SmartArt Graphics (to emphasize certain schemes) > @ atrix
A  Pyramid



Achieving Accessibility

m Respect the “Check Accessibility” button,
which can be found in the Review tab of
the top ribbon of all Microsoft programs;

o <5y o - - Transforming Documents and Presentations into Engaging and Accessible Teaching Tools - PowerPoint  Matthew Decker

. . . . . lome Insert Draw Design Transitions Animations Slide Show Review  View Q Tell me what you want to do |& Share
m Review the Accessibility @ MC website ] Boerians (1) (5 @ v TCIEEEEDED
PEON ] =
g D 5 - &+ Screenshot r‘<> < T2 SmartArt i @ ~ 4 3] E )) M

New ' Table Pictures P Photo Album ~ Shapes  Icons 1 Chart & My Add-ins - Zoom Commen it Text Header WordArt = Symbols Video Audio
resources- Slide~  ~ & phato Albun) - . - Box &Footer - - - -

- Slides ~ Tables Images lllustrations Add-ins Links  Comments Text Media

S g - R e T e L e e e S e T e

https://cms.montgomerycollege.edu/acc : : .
. e = g Achieving Accessibility
essibility@mc/; = l

m “Creating Accessible IT Products” is an
excellent MC web resource that reviews
strategies for designing accessible
Microsoft Products, Images, PDFs, Tables,
and more:
https://cms.montgomerycollege.edu/EDU
/Department.aspx?id=67795



https://cms.montgomerycollege.edu/accessibility@mc/
https://cms.montgomerycollege.edu/EDU/Department.aspx?id=67795
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Matthew Decker | RS | Qing (Alison) Yu
240.567.5807 ' 240.567.1392
matthew.decker@montgomerycollege.edu QingHua.Yu@montgomerycollege.edu

Thank you for joining me today!




