
 

Adding an Authorized User to Your MyMC Account 
You can give others (parents, employers, etc.) the ability to access your account information. In compliance with the 
Family Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a third 
party without your written consent. Adding an authorized user is your written consent that an individual may view your 
account information and make payments on your behalf. Please note that authorized users DO NOT have access to your 
stored payment methods, academic records, or other personal information. 

By adding an authorized user, you can allow that user to do the following.  You determine what access is authorized. 

• view your billing statement and account activity and pay on your behalf 
• view your 1098-T tax statement  
• view your payment history and account activity  

 

Steps to add an authorized user 
• Go to your home page in MyMC 
• Select “Authorized Users” from the “My Profile Setup” menu on the right 

 

• You will see the authorized users screen 

 

 



• Click on “Add Authorized User” and enter the authorized person’s email address and make your authorization 
selections. 

 

• Once you have added the user and pressed continue, you will see the agreement to add an authorized user.  
Read the agreement, check the “I agree” box and click continue. 

 

 

 



 

• When you have completed the steps you will see the page below.  It tells you that an email notification has been 
sent to the authorized user and that they will have their own login ID and password. 
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