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1. Click on WDCE Web Registration and follow the instructions below. Call 
Customer Service at 240-567-5188 if you need additional help. 
 

2. Click on th +e  under “Web Registration Instructions for New Students” and 
click on Web Application Login 

 
 

 

 

 

3. Click on “First time user account creation”  

https://www.montgomerycollege.edu/workforce-development-continuing-education/registration-information/web-registration.html
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4. Read the pop up text and click OK  

 

 

 

5. Follow the requirement for creating a login ID and PIN and click Login  

6. Under Application Type, please select “WD&CE- Workforce Dev & CE” Click 
Continue  
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Spring 2022 

7. Select the admission term and fill out your information – Then click “Fill Out 
Application”  

8. When Pop up appears click OK  

9. Fill out your personal information by clicking on each of the 4 categories 
shown below. 

i. 1. Name verification: Fill out your information and click Continue 
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ii. 2. Address and Phone: Fill out your information and click Continue 

iii. 3. Personal Information: Fill out your information and click Continue 

iv. 4. Electronic Signature: Be sure to complete the Electronic Signature by 
typing your name inside the box on category #4. Click continue.  
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10.  When Pop up appears click OK  

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

11. Once all sections are complete, you should see a check mark on each 
category as shown below: Click “Application is Complete”  

12. Read and click “I agree to the terms”  

13.  You will then receive your M# and MyMC ID: with this information go to 
your MyMC and CLAIM YOUR ACCOUNT 

 * If you need assistance creating your account or receive a  
“PUSHERR issue”, Please call us at 240-567-5188.   
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CLAIMING MY ACCOUNT  
 

1. If you are a new student, you must first claim your account to get access to 
your MyMC. Go to www.montgomerycollege.edu and click on Access 
MyMC  

2. Click on Claim Your Account  

http://www.montgomerycollege.edu/
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3. Enter your MyMC ID Username and M# (if you don’t have this information, 
call 240-567-5188)  

 
4.  Read and click  the Information Technology Policy Accept
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5. On “Claim Account- User Details”, Click Next  

 

 

6. Complete the security questions and click Submit  

 

 

 

Username 
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7. Create a new password using the “password rules” shown on the screen. 
Click Submit 

 
 

8. Click OK on the pop up confirming your password reset.  
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REGISTERING FOR CLASSES  

1. Go to www.montgomerycollege.edu Click on Access MYMC. 
*Some devices may require you to click on the menu option                            
to click on the Access MyMC icon.  

 

 

 
 

2. Log in using your MyMCID (username) and password.  
• If you do not know your MyMCID (username), click on “Find Your MyMC 

ID”.  You will need your M#. To get your M# call 240-567-5188  
• If you do not know your password, click on “Password Reset”. You will 

need your username and M#.  
 

http://www.montgomerycollege.edu/
https://mymclogin.glb.montgomerycollege.edu/authenticationendpoint/login.do?commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=false&passiveAuth=false&tenantDomain=carbon.super&sessionDataKey=4c3c3352-3c56-4a61-9b35-5c882eb80c22&relyingParty=Luminis5UserPortal&type=cassso&sp=Luminis5UserPortal&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
https://mcssb.glb.montgomerycollege.edu/dadnormal_PROD/zwbkwbis.P_ValLogin
https://mcssb.glb.montgomerycollege.edu/dadnormal_PROD/zwbkwbis.P_ValLogin
https://iam.montgomerycollege.edu/identity/self-service/mgc/login.jsf?tab=92
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3.  Once you are logged in, click on Registration  
*Some devices may require you to click on the main menu 
 option to view all the menu icons.   
 
 

 

 

 

 

 

 

4. Under Registration Tools, click on “Register for Classes”  

 

 

 

 

 

 

 

5. Select the term and click SUBMIT.   
PLEASE NOTE: Spring 2022 = CRN # that starts with a 3 _ _ _ _     

Spring 2022  
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6. Inside the rectangle below CRNs, type in the CRN number of the class you 
would like to register for (this should be a 5 digit number). Then click on 
Submit Changes.   
 
*Visit WDCE Schedule for updates or click the link below: 
https://www.montgomerycollege.edu/workforce-development-continuing-
education/course-offering-schedule/index.html  

                   
 

 

 

  

 

 

 

 

 

 

 

 

7. Under Current Schedule, you will see the classes you are currently 
registered for, click on Pay for classes and complete registration (in red at 
the bottom menu option).  

 

 

 

 

https://www.montgomerycollege.edu/workforce-development-continuing-education/index.html
https://www.montgomerycollege.edu/workforce-development-continuing-education/course-offering-schedule/index.html
https://www.montgomerycollege.edu/workforce-development-continuing-education/course-offering-schedule/index.html
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8. You will see a summary of the total charges. Click on Payment (at the 
bottom of the screen)   
 
*Please note: To complete your registration, you must pay for your class.  

 

20 Spring 2022 

 

 

 

 

 

 

 

9. You will be re-directed to another window to make a payment. Click on 
Make Payment in green.  
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10. Click on the “Add” button and click on Continue.  

 

 

 

 

 

 

 
 

 
 

 

 

11. Click on method, select “Credit or Debit Card” then click continue.   
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12.    Fill out your credit card number and click continue.  

 

 

 

 

 

13.   Fill out the rest of the credit card required fields and click continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Submit your payment and please 
print your receipt for your use. 

If you have any questions or need 
additional assistance please call:  
240-567-5188 
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USE YOUR MYMC ACCOUNT: 
  
Now that you are able to log into MyMC to register and pay, please note these 
other available tools in your MyMC account. 
  
By clicking on “My Classes” on the top menu option, you can:  
 

1. View your class schedule and find the instructors name and email.  
Click on the envelope                  icon to send an email to your instructor. 
 
  

2. View the booklists to see if textbooks are required.  
Use your M# and select the term to see a list of required books. 
 
 
 

3. Add or drop courses (before the start date).  
To drop courses after the start date, fill out and submit a  
WDCE Drop Form. 
  

 

 

https://www.montgomerycollege.edu/_documents/workforce-development-continuing-education/wdce-registration-forms/wdce-drop-form-fillable.pdf



