How to Print a Receipt from Lumens for Youth Classes

Families,

We receive many requests to print out student’s transaction receipt for tax reasons. With our new
registration system, you can do this at any time. Please follow the instructions below. Montgomery
College Youth Programs Tax ID is 52-0891845.

Thank you,

The Youth Programs Team
How to print out a receipt from Lumens

1. Lumens website: https://montgomerycollege.augusoft.net/
2. Click Login/Create Account
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Montgomery College offers a wide range of noncredit classes designed to meet the needs of county residents and businesses.
Looking for job skills, career paths, licensure or certification? Workforce Development has many opportunities fo develop job skills or
1o keep pace with the most current technologies and certifications in your field. Looking for something more? Continuing education
and Lifelong Learning programs offer enrichment programs. And programs for youth grades K-12 year round
At this time only Youth programs are available through this portal. For all other WDCE classes visit the WDCE
Schedule of classes.
3. Under the Sign In Box —in the first drop down menu select Student, then:
, ) .
e Enter Student’s Username (entered when you first created the profile)
, . .
e Enter Student’s password (entered when you first created the profile)
4. Click SignIn
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How to Create a New Student Profile (a video)

SignIn New Students
Use your usemarme and password o signin here Click Greate New Profile to create your own usemanme
Please note that the passward is case sensitive. password and profle

Student v Create New Profile
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https://montgomerycollege.augusoft.net/

5. Click Menu on the left side drop down menu, and click My Transactions

Staging web site. (this banner will not appear on your "live” website)
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Welcome. Daffi LOGOUT

Please note the Youth Drop/Refund policy that states no refunds within 21 days of the start of the class. For further

information about the Youth Programs policies visit the Youth FAQs.
[l Go to my dashboard

CONTACT US >

MY PROFILE >
CURRENT REGISTRATIONS >
MY TRANSCRIPT >
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6. You will find all transactions listed. Click the green button Action and select Print View
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Current Electronic Voucher Balance: ~ $0.00

AR Account Balance: 50.00

Recent Transactions for Duck, Daffi

Select Transaction Transaction Type (I Paymes Payer Transaction
Date Amount

- oarti/21 Deferral to Accounts Receivable (35) Adiustment Duck, Daffl iStudent)  (3150.00)
ezt Registration (34) Student Account Duck, Daffi (Student)  $150.00

oTH421 Cancel regisiration (33) Credt to Student Account Duck, Daffi (Student)  ($135.00)
o074zt Reverse Payment from Account Receivable (32)  Credit card 5165.00
07M 421 Payment from Account Receivable (31) Credt card Duck, Daffi (Student)  $185.00

062221 Cancel registration (30) Refund to credit card - terminal ~ Duck, Daffi (Student) (3155 00)
0810321 Transfer with refund (29) Multiple: Duck, Daffi (Student)  (340.00)
06103121 Registration (28) Credt card Duck, Daffi (Student) ~ $195.00
Print View Registration (20) Student Account Duck, Daffi iStudent) ~ $185.00
hi T P dre D=288cran_a d e Credit card Duck, Daffi (Student) ~ $300.00
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7. Asample of the receipt is showed below. It has listed the classes and payments you have made.
If you registered for classes on different occasions, you might have to print more than one

receipt.
Transaction Receipt
Montgomery College Workforce Development & Continuing Education
51 Mannakee 5t, Rockville, MD 20850
Phone: 240-567-5188 Email: staging@augusoft.net
Transaction Date 08/032021
Transaction ID 28

Registration ID
Course/Class Number

Student Name (ID) Class Name/Date(s)/Time/ltem Amount
Registration ID: 1% Traveling History: The American Presidents

YTH238 /4981 Weekly - Mon, Tue, Wed, Thu, Fri9:00 AM - 12:00 PM; 4 sessions starting 7/5/2021, ending 7/5/2021

Duck, Daffi (10065) Hide Schedule Details

Schedule Information:
Skip dates:
(Mo clazs on T/5/2021)

Dates Class Days Times Location| Instructor(s}
TIS2021-7/92021| Weekly - Mon, Tue, Wed, Thu, Fr{ 9:00 AN - 12:00 PM Jerome Price
Class Cost 5220.00
WD Resident Discount (525.00)
Transaction Amount $195.00
Payment Method Credit card Wisa No. xooooooooooo] 111 $195.00
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